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Welcome!

You were invited to register at SAP Ariba as an Usiminas’ supplier.

This tutorial presents a step-by-step registration process. Once completed, you’ll be able to access and 

participate in upcoming Usiminas sourcing opportunities. All communication regarding these opportunities 

will be exchanged trough SAP Ariba, bringing organization, transparency and reliability to the processes.

Even if you already have an SAP Ariba account, your registration with Usiminas is required.

If you need further assistance, please send an e-mail to fornecedor@usiminas.com or check SAP Ariba Help 

information. Once you access the system’s initial page, you’ll find “Help” on the top right of your screen.

Best regards 

Usiminas Sourcing Team. 

mailto:fornecedor@usiminas.com


Classificação da informação: Restrita
Grupo de Acesso: Destinatários deste e-mail

You’ll receive, by e-mail, an invitation to self-register as a supplier
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Click to access the 
registration form
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Click here if you already have an
account on @ SAP Ariba and would
like to associate Usiminas 
registration with that account

Click here if you do not have an
account or do not want to link your
Usiminas registration to an account
you already have on @ SAP Ariba .

At this stage, pay attention to the guidelines on slide #7, regarding 
the types of accounts (Standard – free / Business – paid.
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Do you already have an account @ SAP Ariba?
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ATTENTION: The Ariba platform has two types of accounts: Standard and 
Enterprise. Only the Standard account is completely free. 
Remember that if you log in with an existing account and that account is not an 
Ariba Standard account, fees for using the portal may apply to your transactions. 

Enterprise accounts are subject to fees for using the portal. 
If you have a Enterprise account and do not want to associate Usiminas 
registration with it, you must create an account of the Standard type. 

Pay attention to the type of account! It is indicated in the upper left corner of 
your Ariba Network account home screen. 
For more information on Ariba account types, visit the link  
https://ariba.com/ariba-network/accounts-and-pricing.
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Supplier Registration Tutorial –
If you already have an SAP Ariba account

https://www.ariba.com/ariba-network/ariba-network-for-suppliers/accounts-and-pricing
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Input your username 
and password to log in

You may proceed to slide # 19

Supplier Registration Tutorial –
If you already have an SAP Ariba account
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If you don’t have an account @ SAP Ariba, please follow 
these steps.
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Input your company’s 
required information
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Please input the user
required information
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Fill in the required information about your 
company’s businesses

Standard categories will 
help to describe your 

business
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Select the product and service 
categories your company sells



Classificação da informação: Restrita
Grupo de Acesso: Destinatários deste e-mail

Supplier Registration Tutorial – SAP Ariba

Use the browse menu to 
access standard locations
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Please select the 
territories that your 
company operates

Once all locations are selected, 
please hit OK
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Review SAP Ariba’s Terms of Use and 
Privacy Statement. Check the required 
fields to continue

Click here to create 
your account

Supplier Registration Tutorial – SAP Ariba
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SAP Ariba will identify any 
previously registered accounts

Supplier Registration Tutorial – SAP Ariba
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Review the options and follow the 
instructions concerning your status

Supplier Registration Tutorial – SAP Ariba
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How to register as an Usiminas Supplier?
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The system will recover any 
information already on record about 
your company. Please review, update 
and complete this information. Fields 

with * are required.

Supplier Registration Tutorial – SAP Ariba
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System will recover any information already on record about your company. 
Please review, update and complete this information. Fields with * are required
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System will recover any information already on record about your 
company. Please review, update and complete this information. Fields 
with * are required
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Please attach the required documents. Fields with * are required

Supplier Registration Tutorial – SAP Ariba
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1. Review Terms of Acceptance and 
Responsibility; submit your entire 
response clicking here

Supplier Registration Tutorial – SAP Ariba

2. Click Ok to submit 
your response
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You’ll receive an e-mail message confirming your registration @ SAP Ariba

Supplier Registration Tutorial – SAP Ariba
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You’ll receive an e-mail message confirming your 
registration @ SAP Ariba. Please read it carefully

Supplier Registration Tutorial – SAP Ariba
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You’ll receive a second e-mail message confirming the 
approval of your registration as an Usiminas Supplier

Supplier Registration Tutorial – SAP Ariba
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You’ll receive a second e-mail message confirming the 
approval of your registration as an Usiminas Supplier
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